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My Projects  Training Resources  
 
One of the most impressive aspects of REDCap is the Training Resources and Frequently 
Asked Question Section.  
• The first is a video resource that is split into 21 separate training videos and 

organized by subject matter.   
• Almost everything we talk about today, can be found in these training videos.    
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My Projects  Help and FAQ 
 
Good for technical questions better suited for written instructions 
• Syntax for calculate fields 
• Syntax for branching logic 
• Syntax for piping    
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Project Home  On-Line Designer  Data Collection Instruments  
 
REDCap is also excellent at sprinkling in various tutorials where skills are commonly 
needed.   
Here, REDCap makes both a piping tutorial and a video about field types easily available 
for the users.    
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Project Home  Data Collection Heading  Add/Edit Records 
 
Often, studies at CCHMC, will use REDCap to manually enter previously collected data 
into REDCap via Database Entry. 
 
Some examples include:  
• Entering paper surveys 
• Entering records of visits  
• Entering chart review information  
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Project Home  Manage Survey Participants  Public Survey Link 
 
It is also possible to send a survey electronically and have to participant enter the 
information. 
One way to capture participants is to create a public link to the survey.  
Anyone who has a link will be able to fill out the survey  
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Project Home  Manage Survey Participants  Public Survey Link 
 
It’s possible to send a link to a survey via e-mail.  Each e-mail contains an individual link 
and you track the following:  
• Schedule an invitation to be sent out in advance 
• Track if the invitation e-mail has been sent 
• Track to see if the participant has responded  
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Project Home   Project Setup  On-line Designer   Enable As Survey 
 
If we determine that we need to use either the link to survey or the e-mail survey to 
participants option, then we need to enable the instruments as a survey. 
This will allow us to get to the manage participants option.    
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Project Home  Manage Survey Participants  Public Survey Link 
 
This option creates a link that you could then post or send to participants and they can 
then link to it and fill the survey out.   
 
Disadvantage:  You are not going to have the ability to monitor who has or has not filled 
out the questionaire  
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Project Home  Manage Survey Participants  Public Survey Link 
 
It’s also possible to email a particular set of participants an invitation to complete a 
survey.   
 
As noted before, with this option you can:  
• Schedule an invitation to be sent out in advance 
• Track if the invitation e-mail has been sent 
• Track to see if the participant has responded  
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Project Setup   Online Designer   Select a Data Collection Instrument  Add new 
variable 
 
To Pipe in a variable: 
 
• Select the variable you want to pipe in  
• Insert into your text the variable name inside square brackets 
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Project Setup  REDCap Shared Library 
 
The REDCap Shared Library  
• Holds user created instruments that you can bring into a survey  
• You can also upload instruments that you feel are worth sharing to the REDCap 

library    
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Project Setup  REDCap Shared Library 
 
The REDCap Shared Library  
• You can search for the PEDSQL  
• Select the survey and import each into our survey.  
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Project Setup   Online Designer  
 
The Instruments are then Downloaded into the On-Line Designer 
• It’s ok that each is listed separately 
• By changing some of the survey setting, we can make what the user will see appear 

seamless.   
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Project Setup  Online Designer  Survey Queue  
 
Survey Queue Allows you to 
• Define the order of the Survey  
• Define branching logic to like to  

REDCap support provided at help-
redcap@bmi.cchmc.org  20 



Project Setup  Online Designer  Survey Queue  
 
Survey Queue 
• Ability to set branching logic for each survey instrument 
• Here I’ve asked each instrument to auto-start after demographics is complete  
• If the respondent indicates that they are a child, the PEDSQL Child Report will launch 
• For the PEDSQL parent version, I’ve set it to autostart when demographics is 

complete and the respondent indicates that they are a parent  
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Project Setup  Online Designer  Select an Instrument 
 
Branching Logic 
• You can also do branching logic for individual questions.   
• Here I’ve indicated in each question that it is not to be asked unless the answer to 

the question “ParentorChild = Child” 
• By using branching logic, we can insure that our PI request of delivering the right 

questions to the right people is fulfilled  
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Project Setup  Online Designer  Select an Instrument  Select a Variable  Field 
Type = Calculated Field  
 
How to Create Calculated Field Variables      
• Variable names of what we would like to add in brackets (in this case the questions 

in the Health and Activity section).  
• In-between bracketed variables place the mathematical notation you would like to 

use.  
• It is possible to do more complicated calculations in this field.   
• For further guidance, click on the, “How do I format the equation” section on the 

calculated field variable and check out the various possibilities.   
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Project Setup  Online Designer  Select an Instrument  Select a Variable  Field 
Type = Slider Visual Analogue Scale 
 
Graphical Sliding Bar 
• Another requirement from our PI was an unusual   
• It’s useful to familiarize yourself with the several different ways to display questions 

in REDCap  
• Check boxes 
• Drop down lists 
• Radio bottons 
• Yes – No 
• True False 
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To define as longitudinal data collection with repeating forms: 
Project Setup  Main Project settings  Enable longitudinal data collection   
 
To define events over the course of data collection:  
Project Setup  Define your events and designate instruments for them  Define My 
Events 
 
To define which instruments are asked at each event:  
Project Setup  Define your events and designate instruments for them  Define My 
Events 
 
Longitudinal Survey  
• Enable longitudinal data collection option  
• Define the events you want to appear  
• Designate the various instruments you would like to give at each time point   
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Project Home  Application Side Bar  Calendar  Generate a Schedule 
 
Electronic Calendar  
• REDCap has it’s own calendar system   
• Useful for multisite studies in which researchers are at different institutions.   
• You can add new events manually 
• You can generate a schedule by going to:  

• Project Home  Application Side Bar  Calendar  Generate a Schedule 
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Project Home  Applications Side Bar   User Rights 
 
User Rights 
• As each person is added to the survey, specific user rights options are presented   
• Here is a user rights profile that will only allow this person to view and edit 

responses.   
• In this case, given how concerned our PI is, students should probably only have Read 

Only access.   
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Project Home  Quick Tasks  Create a Report   Create New Report 
 
Overview of the reports function 
• Reports are used to create outputs of selected date 
• Reports are flexible and will allow you to drill down to what ever data you are trying 

to find 
• Reports do this by giving you options concerning which fields (or variables) to select 
• Reports also allow to select multiple filters 
• You can filter by event or time period 
• You can order the results by any variable you choose 
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Project Home  Applications Side Menu  Data Exports, Reports, and Stats 
 
Exporting data to various data analytic software packages in REDCap 
• There are various export formats that are available 
• There are also several different options for de-indentification  
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Project Home  Quick Tasks   Download the current Data Dictionary  
 
The Data Dictionary is:  
• Is a spreadsheet defining the structure of your project 
• Each question on every data collection instrument occupies a row in the spreadsheet  
• The spreadsheet can be downloaded, modified outside of REDCap, and then 

uploaded back into REDCap to change the project structure 
• The data dictionary is the fastest and easiest way to copy several fields at once 
 
Consider watching the training video on the data dictionary for more information  
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Calendar tool organized your study by tracking upcoming milestones and events 
 
Can add ad hoc events to calendar – ad hoc events dates don’t update when defined 
event dates are modified 
  
Scheduling tool is an optional feature in longitudinal projects which generates record-
specific schedules based defined events – only for Longitudinal studies.   
 
Can be used independently from data collection or in conjunction – if no instruments 
are assigned to events the scheduling module can be used just to project events and 
track visits.  If instruments are added to events, data collection tools can be accessed 
directly from the calendar. 
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REQUIRES A PROGRAMMER!! 
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The Data Resolution Workflow, also known as Data 
Queries, is a process within REDCap to document the 
resolution of issues concerning the data values within a 
project.  This workflow can be thought of as a change 
tracking process for data.  The procedure allows you to 
mark a field that possesses issues, assign that issue to 
others for investigation or review, resolve the issue, 
record the status, and add a comment for each step in the 
workflow. 
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